
 

Stage Crew Information 
A Wrinkle in Time  

 
To: Interested students and their families (Stage Crew is open to students in grades 6, 7, and 8) 
From: Ms. Hall 
Date: October 4, 2021 
 
A Wrinkle in Time will be the first show to be performed on our beautifully renovated stage.  We want to give 
as many students as possible the chance to be a part of it.  As it now stands with COVID restrictions, we will 
not be able to have a live audience.  Instead, the show will be performed on the stage with full lights, sound, 
costumes and all, and will be recorded.  This recording will then be streamed on demand to ticketholders over 
a three-day period in December. 
 
The show will keep crew members challenged and busy! We need crew members to prepare and run lights, to 
operate spotlights, to prepare sound and to manage microphones, to serve as camera crew, and to work 
backstage with props and costumes. Crew members will need to be proactive, focused, responsible and reliable.  
Students may express job preferences, but as with actors and casting, the director will make the final decision 
about which students fill which crew roles.  I strive to pair experienced crew members with newcomers, and 
also to ensure that students gain a range of experiences during their time in middle school.   
 
Stage crew is an essential part of any theatre production.  These jobs can be challenging, rewarding and fun.  
They will also require hard work, concentration, common sense, organization, and self-confidence.  Between the 
exciting moments there are also unexciting moments – crew members must be able to maintain concentration 
and good behaviour through the busy times and the down time!   
 
Crew members frequently work without direct adult supervision, and students on crew need to be responsible 
enough to handle this.  Crew members also frequently work with and around expensive equipment.  They should 
never use, or touch, camera, sound or lighting equipment, props, sets, or technical equipment if they have not 
been trained by an adult to do so.  Finally, crew must be ready and willing to ask for help when they need it. 
 
Rehearsals and Attendance: 
Different crew jobs will have different schedules.  Please fill in the availability calendar on the next page carefully.  
No crew member will be asked to attend on all of these dates, but I will base the schedule and crew assignments 
on the availability of the students.  Some crew jobs will require availability on certain days.  A change in 
availability may result in a change in crew assignment.  A detailed schedule will be sent out to students and 
families after crew roles are assigned. 
 
Circle “yes” on the calendar if you can attend on that day, circle “no” if you cannot attend.  Any absence from 
a scheduled rehearsal on a day marked “yes” (other than illness/emergency) will be considered “unexcused.”  
Unexcused absence may result in your crew role being reassigned. 
 
COVID related information: 
As stated in the welcome letter by the Superintendent, the district requires student participation in the school 
COVID weekly testing in order to participate in any extracurricular activity. The fall play is an extracurricular 
activity and students will need to be part of the testing program in order to participate.  Students will be masked 
at all times in rehearsal and performance, and distanced as much as possible while meeting the demands of the 
script.  Other COVID mitigation procedures will include socially distanced seating when off stage, frequent hand 
washing, and limited numbers of crew members working in any given area.   
  
Communication: 
Students should join the Wrinkle in Time Google Classroom with code: zzcgdxs  
It is usually easiest to reach me by email, khall@lincnet.org. My office phone extension is 1128. 
I will communicate with families primarily by email, so please do include all relevant adult emails on the 
permission form.   
 
I look forward to working with you and your children this fall.  Please email or call if you have any questions or 
concerns, now or further down the road. 



 

Fall Play Stage Crew Availability                    STUDENT NAME:  _________________________________       
 
CIRCLE EITHER “YES” (can attend rehearsal) OR “NO” (cannot attend rehearsal) FOR EVERY DATE!       
MARK “YES, UNTIL …” if early dismissal is needed.   
 
REMEMBER:  you will not actually be asked to be at rehearsal on all of these dates.   
I just need to know who can possibly come on which days, in order to create a schedule that works. 
 
 
Monday Tuesday Wednesday Thursday Friday 
10/11    
No school –  
No rehearsal 
 

10/12    
No school –  
No rehearsal 
 

10/13   1:00-3:30 
No crew rehearsal 
 

10/14   
No crew rehearsal 

10/15   
2:00-2:50 office hrs 
Yes        No 
 
3:00-4:00 
Yes        No 

10/18  
No rehearsal 
 

10/19   3:00-4:30 
 
Yes        No 

10/20   1:00-3:30 
 
Yes        No 

10/21   3:00-4:30 
 
Yes        No 
 

10/22   3:00-4:00 
 
Yes        No 

10/25   3:00-4:30 
 
Yes        No  
 

10/26   3:00-4:30 
 
Yes        No  

10/27   1:00-3:30 
 
Yes        No  

10/28   3:00-4:30 
 
Yes        No  
 

10/29   3:00-4:00 
 
Yes        No 

11/1    3:00-4:30 
 
Yes        No  

11/2     3:00-4:30 
 
Yes        No  

10/31   1:00-3:30 
 
Yes        No 

11/3    3:00-4:30 
 
Yes        No 
 

11/4   3:00-4:00 
 
Yes        No 

11/8    
No rehearsal 
 

11/9    
3:00-4:30 
 
Yes        No 
  

11/10    
1:00-3:30 
 
Yes        No 

11/11 (No school,  
but we will rehearse!) 
10:30-4:30        
Yes        No 
 

11/20   3:00-4:00 
 
Yes        No 

11/15  3:00-4:30 
 
Yes        No 
 

11/16   3:00-4:30 
 
Yes        No 

11/17   1:00-4:30 
 
Yes        No 

11/18  3:00-4:30  
     
Yes        No 
 

11/19   3:00-4:00 
 
Yes        No 

11/22   3:00-5:30 
 
Yes        No 
 
 

11/23 
No rehearsal –  
Ms. Hall has jury 
duty! 

11/24 
No rehearsal 

11/25 
No school –  
No rehearsal 

11/26 
No school –  
No rehearsal 

11/29   3:00-5:30 
 
Yes        No 
 

11/30   3:00-4:30 
 
Yes        No 
 

12/1 IN SCHOOL 
8:00-12:35 
 
Yes        No 
 

12/2   3:00-5:30 
 
Yes        No 

12/3 
No rehearsal 

 
 
The following are examples of things that do NOT count as emergencies: parties, family trips, lack of 
transportation, and sporting events (including tournaments/playoffs) - so mark them now, and plan ahead!   
 
I understand that any absences on dates marked above with “YES” will be considered to be unexcused (except 
for absence from school due to illness).  
 
Parent Signature ______________________  Student Signature _____________________ 
 
  



 

Forms due Wednesday, October 13, 2021 
Permission Form and Contract – Stage Crew - Fall Play 2021 

 
I, _____________________________________________ (parent/guardian name),   

agree to my child, _____________________________________’s participation in the Lincoln School’s fall 

production as part of the stage crew. 

• I confirm that I have filled in the availability calendar with my child, and that they can attend 
on all dates for which I have circled “yes.”  

• My child is participating in the school COVID testing program. 

• I understand that more than one unexcused absence may result my child’s crew role being reassigned. 

• I have read the whole information letter, and I understand the commitment we are making. 

 
 
Parent/Caregiver Signature   ______________________________________________________ 
 
 
**Email(s)   _______________________________________________________________ 
 

Phone(s)   ________________________________________________________________ 

** Email will be the primary method of communication  used by the director. 
 

 

Student Contract (Stage Crew) 
 

I have checked my calendar with an adult.  I can attend on days for which we have circled “yes.” 

If I have more than one unexcused absence, I understand that my crew role may be reassigned. 

I will be responsible, reliable, helpful, and safe at all times, even when working without direct adult 
supervision. 
 
I will not touch any equipment, props, costumes or scenery that I do not need to touch as part of my job.  
Even if it is my job, I will not play with them. 
 
I understand that failure to meet the above conditions of my contract may result in me being removed from 
the stage crew. 
 
I will bring a packed lunch for any Wednesday afternoon rehearsals. I understand that failure to meet this 
condition will mean that I am hungry! 
 
 
Student signature _______________________________________________________________ 

  



 

COPY FOR DRAMA DEPARTMENT (Please complete, even if you have already done so for another activity) 

 

 

Theatre 


